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Test Project
Abilympics Thailand 2021

Word Processing

1. Task Assignment

Create a word processing document follow specified format instruction. Keep

in mind that the final result should look like given reference document. Please print out the final

result into given blank papers. The result would be mark both on computer and papers.
Test Project will be divided into 2 parts
1.1 Typing Part (duration 10 minutes)

Competitors have 10 minutes to type all the English text and insert symbol

from reference document. After 10 minutes, the copy of completed project file would be collected

to be marked with criteria of speed and accuracy.
1.2 Microsoft Word Function usability (duration 110 minutes)

Competitors have 110 minutes to setting format of the resource document.

The complete project file and printed document would be collected to be marked with criteria of

Microsoft Word Function usability.

Page Setting: Setting the Paper size, margin, Header and Footer.

Text style: Setting Heading, Sub-heading and Body Text Font (Font, Size,
Color, Character, Alignment, Paragraph)

Graphic: Insert Picture, setting the format (Size and Remove Background)
and Insert Title Picture Text

Header and Footer: Insert name of competitor on Header and Create
Title Text and Page Number on footer

Table: Insert Table and Text and setting table style

Print outcome: Paper and file format

2. Allocated Time 2 hours

Submission

3.1 Submit completed file onto network

3.2 Print completed work

4. Reference Document

(To be announced on competition day)



