A

Qualification Title: ASEAN In-Company Trainer

Module 2: Planning, and Preparing Training (sub-modules 2.1-2.5)

Sub-Module:

2.1 Analyze the target groups for training

2.2 Determine working and learning tasks for specific target groups

2.3 Select appropriate content, methods and materials for training

2.4 Select and arrange training facilities

2.5 Describe and arrange a learning situation in a simulation and reflect on the teaching and training experience

Duration: 16 hours

Module Descriptor:

This module covers the skills, knowledge and attitudes required

* to analyse target groups for training;

* determine working and learning tasks for specific target groups;

* select appropriate content methods and materials for training;

* select and arrange training facilities;

* describe and arrange learning situations in a simulation and reflect on the teaching and training experience

First read how to use this training plan (open ppt training plan for 2.1-2.4). Sub-module 2.1 to 2.4 is structured around a case
study which includes all necessary (selected) tools to be learnt by the future in-company trainer. You are free to select addi-
tional training material from the folder teaching material and resource material.

Motivation How to motivate? i.e. open questions, interview

Information How to Inform participants? PPT, Lecture, game, case, video, movie etc.

Application What and how to apply? Exercises, presentations, group discussion, simulation etc.
Progress/Assessment How to assess? Multiple choice, feedback

EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

priman giz



N19NAUBIAFHN A=

NUATUBRNTN NUATUNITANEN NUAIUNITAANIS

NISAULAYULAANNSG
o o @ @ e NI1FIATNLLNY
Matluiilumacng

N15HNAUTNDTN

ATUETTNRIULAAA
(N15FN)

0 & L] a a 1
> AMHNALTA - NMITHAIUTIN
NITNBIUTIAU - Lﬁ?ﬂgﬂq
NI IIN

o NN9RIAN
FEALILIB

AIURIULARR ATUAIAN




AMANUAUIRIAFHN A=

= ¥ = QAQII = ai o I Y o
agelnfasilAnuantAnvazan AginNanaauaNtR ianadridFuenyIs
Winnuivgiend sandeinasilanguuianisemarnevzang seilauy

Nendinsatinguusauazd1an

Y = o = L Y o = o = =
@@ummuﬂmﬂuummummﬂﬁ‘ﬁw Led1d Nﬂ%ﬁJgLL@tVIﬂHﬂummwuu ?QNVLﬂﬂQﬂ?mV]

v
o/ Q/

NUNIUNTNARDU AN ﬂﬂ’]ﬁ“llﬂﬂﬂqﬁdﬁjﬂﬂﬁu Mtﬂﬁ‘ﬂﬁsﬁL%@ﬂﬁ?ﬁﬂ‘]&l”]@’mﬁ\lﬁ’ﬁ‘iﬂﬂ’]ﬁﬂiu

= 095 [~ 9/dl a o/ = 09// 1 dl
AU TN LL@%L‘]JH%VT]J{]U 1 AU DTN I TN T Z B2 LA 114

raa

v v < dl v v = K = v 1
ﬁgmum@\uﬂummmmgmmLmﬂﬂumﬁmmmm NTIALBINTU

al

4 @
nisnedaualiluaginluaniuilsznauinig




RANINUNUAZNTZUIUNTAALAAN

v o o — y O
E!L"Iﬂﬁ'l_lﬂﬂﬁﬁjﬂ’ﬂllﬁﬁ\l

= a = dlg/ v A I
* nsHnausNITITNW lan Ul sEnaung GLHLU’QQMHE\I@@NQMNWEIGL‘WTW
ﬁ]’ﬂ‘]_l’&u’ﬂ\‘lﬂ’]’?ﬁ\lWﬂ\‘iﬂ’]?LLNQ’]%EJN@GLMQ’]uﬁ?ﬂ@LL@”@’]umﬂuﬂ[ﬂqﬂ\l@’]‘s}ﬂ
‘ﬂ’]‘sm/\l AMUIUALINL (LLN‘L&ﬂ’]@Qﬂ%L"N@WHfJu) ﬂ%ﬂﬂﬂﬂﬂM@NUﬂ%ﬂﬂﬂﬂW?

v 9/
Q/

(LLmuﬁqﬁmuﬁmmmw) muqu‘uﬁﬂmmmmmmmm@uumu@q 1
Tadeipalii:
— NINTTANEIFIUBINGNDEY (20-30, 40-50)
. A
— ANNNHLNAY I AagLlag

— LLH’J‘V]’]\‘]ﬂ’]ﬁ‘G}JEI”]Emc%‘@@W}JEI’]EIG}J@Q‘]_I?“EF‘V]

— R UIULLTIIT



e

v =X
1B

MMSUNRUINUARING




NITHAULAZNIFENNUN RN UL UTTLUNINIA A“‘“

e iz

WH - 18.5.2015


Presenter
Presentation Notes
Betriebliche Ausbilderinnen und Ausbilder müssen fachlich und persönlich zur Ausbildung in der Lage sein. 
Bis August 2003 mussten die berufs- und arbeitspädagogischen Kenntnisse (§ 21 BBiG) nach der Ausbilder-Eignungsverordnung  (AEVO) durch ein Zeugnis oder einen anderen Nachweis nachgewiesen werden. Dieser Nachweis geschieht in der Regel durch eine Ausbildereignungsprüfung. 
Für 5 Jahre wurde diese Regelung außer Kraft gesetzt. Dadurch sollte es für viele Betriebe erleichtert werden, Ausbildungsplätze bereitzustellen. Vielfach war es - insbesondere für kleine, neu gegründete und oft innovative Betriebe - kaum möglich, Mitarbeiter für einen mehrwöchigen Lehrgang mit Kosten von mehr als 500 Euro und die anschließende Kammerprüfung freizustellen. 

Lehrkräfte an beruflichen Schulen haben in der Regel ein akademisches Lehramtsstudium und ein Referendariat absolviert. An beruflichen Schulen unterrichten in Schulwerkstätten zusätzlich sog. Werkstattlehrer. Bei ihnen handelt es sich in der Regel nicht um akademisch ausgebildete Lehrer, sondern um Handwerksmeister oder Techniker.
Hintergrundinformationen:
Die fachliche Eignung umfasst vor allem die für den jeweiligen Beruf erforderlichen berufsfachlichen Fertigkeiten und Kenntnisse. In der Regel muss der Ausbilder über eine Abschlussprüfung in einer dem Ausbildungsberuf entsprechenden Fachrichtung verfügen und 24 Jahre alt sein (§ 76 BBiG). Zur fachlichen Eignung gehören aber auch die berufs- und arbeitspädagogischen Kenntnisse. Hierzu gehören z.B. Kenntnisse über einschlägige Vorschriften des BBiG, über das Berufsausbildungsverhältnis, die Planung von Berufsausbildungen und die Möglichkeiten zur Förderung von Lernprozessen.�Die AEVO galt für Ausbilder in Gewerbebetrieben, in der Landwirtschaft, in der Hauswirtschaft, im Bergwesen und im öffentlichen Dienst, nicht jedoch für die freien Berufe.
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Presentation Notes
Betriebliche Ausbilderinnen und Ausbilder müssen fachlich und persönlich zur Ausbildung in der Lage sein. 
Bis August 2003 mussten die berufs- und arbeitspädagogischen Kenntnisse (§ 21 BBiG) nach der Ausbilder-Eignungsverordnung  (AEVO) durch ein Zeugnis oder einen anderen Nachweis nachgewiesen werden. Dieser Nachweis geschieht in der Regel durch eine Ausbildereignungsprüfung. 
Für 5 Jahre wurde diese Regelung außer Kraft gesetzt. Dadurch sollte es für viele Betriebe erleichtert werden, Ausbildungsplätze bereitzustellen. Vielfach war es - insbesondere für kleine, neu gegründete und oft innovative Betriebe - kaum möglich, Mitarbeiter für einen mehrwöchigen Lehrgang mit Kosten von mehr als 500 Euro und die anschließende Kammerprüfung freizustellen. 

Lehrkräfte an beruflichen Schulen haben in der Regel ein akademisches Lehramtsstudium und ein Referendariat absolviert. An beruflichen Schulen unterrichten in Schulwerkstätten zusätzlich sog. Werkstattlehrer. Bei ihnen handelt es sich in der Regel nicht um akademisch ausgebildete Lehrer, sondern um Handwerksmeister oder Techniker.
Hintergrundinformationen:
Die fachliche Eignung umfasst vor allem die für den jeweiligen Beruf erforderlichen berufsfachlichen Fertigkeiten und Kenntnisse. In der Regel muss der Ausbilder über eine Abschlussprüfung in einer dem Ausbildungsberuf entsprechenden Fachrichtung verfügen und 24 Jahre alt sein (§ 76 BBiG). Zur fachlichen Eignung gehören aber auch die berufs- und arbeitspädagogischen Kenntnisse. Hierzu gehören z.B. Kenntnisse über einschlägige Vorschriften des BBiG, über das Berufsausbildungsverhältnis, die Planung von Berufsausbildungen und die Möglichkeiten zur Förderung von Lernprozessen.�Die AEVO galt für Ausbilder in Gewerbebetrieben, in der Landwirtschaft, in der Hauswirtschaft, im Bergwesen und im öffentlichen Dienst, nicht jedoch für die freien Berufe.
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 2.1: Analyze the target groups for training
Duration: 2 hrs
No Skills/ Knowledge Contents/ Topics Key Content/Topics Teaching Material Time
1 e Find out who in the com- | 1. Problem analysis e Company goals 1.Case study.docx 2 hours,
pany needs training e Company Training goals 2. Training.ppt (plus home
e Job analysis 3. Problem Tree.docx work if neces-
4. Fishbone diagram form sary)
5. Jobanalysis folder
6. First Meeting
2 e Analyze trainee’s back- 2. Methods of analysing | e Interview introductory 1. introductory interview.doc
ground, including their trainees, situations and
previous training activities | environment All teaching metrail 2.1
and their position in the
company

Training step Training method Sample

Motivation Questioning -How do you know what training your organization needs?

-putting the audience in the shoes of the owner of the company in the Case Study.

Information Lecture and Show overview “2. Training .ppt”. Introduction into the case (two target groups, 1.

Questioning Case study.docx). Give information about methods on how to analyze (cause and
effect 3. Problem tree and 4.fish bone diagram) when introducing case study.
Explain the use of the interview guide. Study the job analysis 1+2 and prepare one
job description based on the new tasks the installer will perform.

Application Exercise Case study of 2.1 Task Analyze. FISH BONE ANALYSIS. The In-CT will be divided
into 4 groups and each group does a Fish Bone Analysis of specific problem in the
Case.

Progress Q&A and Feedback Each group will be given 5 minutes to present the fish bone analysis after which,
group discussion/clarification. The In-CT will be asked to define company-specific
situation/problem and present a company-specific Fish Bone Analysis the following
day.

Deliverables Feedback 1. Provide the analysis with fishbone diagram
2. Add details to the interview guide based on you company R&R
3. Prepare one job description for an installer




EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 2.2: Determine working and learning tasks for specific target groups

Duration: 3.5hrs
No Skills/ Knowledge Contents/ Topics Key Content/Topics Teaching Material Time
3 | eldentify training 1. Competency gap Career development 1. Skills gap 2 (plus
needs: assess the re- | analysis Human resource devel- | 2.Steps to develop company training plan home work
quirements of the opment plan 3. Teacher-Trainer Guide.pdf if neces-
company and the Job discretion 4. Training Methods.docx sary)
trainees (corporate, e Step to develop company | 5. Core competencies of Electrician
job/division, individu- training plan 6. Competencies PV installer
al) in order to s_peCIfy 7. Training regulation for Electrician-Installation
the competencies to http://www.slideshare.net/jacky6969/methods-of-
be gained by trainees .
training
4 |eMatch the training 2.Training needs ¢ Need assessment 8.Case study 15
content with the iden- | analysis 9. Course Plan general metal work (reference)
tified competency 10. Course plan form
11.Training need analysis
All teaching material 2.2

Training step

Training method

Sample

Motivation Questioning Open discussion on career possibilities in the country (Review from Module 1.1, use example
qualifications framework)
Information Lecture and self- Please use the case study (or use a problem from your company) to develop a company
study training plan for existing workers
1. Presentation of the steps necessary to develop company training plan
2. Principals of Training Needs Analysis (TNA)
3. Presentation of skills gap example from a tool room
4. Show where to find the papers “core competencies electrical installation, study
competencies of PV installer and the training regulation of el. Installation”
5. Show Course plan form
Application Exercise 1. Task: Identify the skills gap based on the problem map from our case study. Use a job
standard or training regulation for an electrician to find the gap between PVT installers.
Document the additional competences needed.
2. Task: Based on this task you are asked to develop a course plan for the installers to bridge
the gap. Use the information paper: Course plan metal example, change accordingly in the
course plan form.
Progress Q&A Each group will be given 10 minutes to present w/ Flip-Chart, group discussion/clarification.
Deliverables Feedback 1. Provide a paper on skills gap

2. Provide a draft course plan for installers
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VOCATIOKAL TRAINIME

peran
A AL

2, 2,

= =

aiz

Al

@

#E

@

AF

@

AG AH

@

10.02. 17.02. 24.02. 03.03. 10.03. 17.03. 24.03. 31.03. 07.04. 14.04. 21.04. 28.04. 05.05. 12.05. 15.05. 26.05. 02.06. 09.06. 16.06. 23.06. 30.06. 07.07. 14.07.

Jg | [Name [Vorname |1|2|3|4 b [ 7 8|9|1I]|11|12|13|14|15|1S|1F|18|19|20|21|22|23|24|25|25|2?|28|29|
Mechatronikeriin (1), (2), (3)

Jg Name Vorname 1 2 34l s]e ] 7l alalww[nleluely4ls]sws]juvv[v[aan]jz]laluw]ss]wnlalaw]n]
99 Kuch Thorsten

99 Gutsch Johanneg

9 Martin Chrigtian

20 Meichle Andreas TMH:  [BS  |T-MH3 |T-MHS |T-MHS [T-MHs  |Berufsschule |T-MH3 |T-MHS [T-MH3 [T-0: ([BS |T-Ev2 |T-Eve |BS  [TEve |T-Eve |T-Eve |T-Eve |Berufeschule |Gi-Rskd ol-Raks ol-Rks | el-Reky Berufzschule
20 Bolender Marc T0H3 (131, |T-MHS |T-MHS |T-MHS [T-MHs 172282 |T-MH3 |T-MHS [T-0H3 [T0H3 (3130 |Tk-a3 |Tk-a3 |22, [TE-A3 |TE-A3 |TE-23 |TK-33 [26.5.-86.  |T-EAE2|T-EAE2|T-EAE2 |T-EAEZ|T.7.-18.7.
20 Schober Ronny TEve (171, |T-Ew2 |T-Ewe |T-Ev2 |T-Eve |T+B T-EOMYT-EOMI T-EOMAT-EOMA 4.4, |T-0H5 [T-hH5 [25.04 |T-MH3 |T-MH3 |T-MH3 |T-MH3 |11+12 T-MH3 |T-MH3 |T-EPCI |T-EPCH [13+14

20 Koch Henrik T-EPC B{T-EPCt [T-EPCH |T-EPC |T-EPCH T-EAE2 |T-EAE2|T-EAE2 | T-EAE2 9)7-ER3 |T-ER3 10|T-ER3 |T-ER3 |T-ERZ |T-ER3 TE-FL2 |TE-FL2 |T-MH3 | T-MH3

20 Dall Christian T-aLP T-gLF [T-8LP |T-GLP |T-GLP T-EPC1 |T-EPCT | T-EPCT | T-EPCH T-MH3 [T-MH3 T-MH3 |T-MH3 |T-MH3 |T-MH3 T-EOM3 T-EOR T-EOM:3 | T-EOM

20 Damm Michael TE-A3 TE-3 [Th-83 [TK-A5 |TE-A5 TEVE |T-Ev2 |T-Ev2 |T-Ev2 T-EOMT-EOM T-EOME T-EOMS T-EOMH T-EOMS T-ER4 |T-ER4 |T-ER4 |T-ER4

T Fiegel Bastian T-FP41 [TFRLd|T-FPat |T-FPad |Berufeschule [a-2e  |a-2p  |T-FP4d|4-C3L |Berufsschule|Tk-F11 |TE-F11 |TE-FUL [TE-FU [T-ER4 |T-ER4 |Berufsschule [T-ERd |T-ER4 |TE-A3 |TE-A3 |TE-3 |BS  [Tk-a3 [Tk-a3
i Kohihepp Tarsten GRRSKS |GHRSKY GHRsKY GHRsEY 3.2, - 14.2 &P |A2P |TE-83 |TK-43 |17.3.-28.3. [TE-A3 |T-0MH2 |T-MH2 [T-MHZ [T-MH2 [T-MH2 (12,5, -23.5  [T-MHG [T-MH3 [T-MHZ [T-MH3 |T-MH3 | 308, |T-MHS [T-MH3
o Portscher Frank TFRLE [A-CAL |T-FP4.2|T-FP4.2|T+E &30 |A-2P |T-FR2|T-FPA2| 9410 TGO [T-GLF |T-GLP |T-GLP [T-GLP [T-BLE 11412 T-MHS |T-MHZ |TE-FLE |TE-FLE |TR-FL2 |47, [T-MH3 [T-MH:
" Libbach Kay T-hHZ  [T-RH2 | T-MH2 |T-MH2 &2F  |&2F | T-MHZ |T-MH2 TE-FL2 [TK-FL2 | TE-F1.2 | TE-F12 | T-EPCH |T-EPC T-EPCH |T-EPCH |T-EPCH |T-Ev2 |T-EV2 13|TEv2 |T-Ev2
o Michel Nathias T-EOM3 [T-EOME T-EOMI T-EOM &P |a-2P |A-CHL |T-FRAZ T-FP4.2[T-Fra.2|T-FRa.2|T-FPa.2| T-FP42| T-FPA2 T-FP41 [ T-FR4S |T-FRAS|T-FPAL|T-FP4 TE-FL1 | TE-Fi
il Simon Markus T-ER4  [T-ER4 |T-ER4 |T-ER4 A2p |A-2P | GHREKH GHRIK TFPAA |T-FRLE | T-FRAS | T-FPAS | TE-FLL [ TE-FLS TE-FL2 [TE-FL2 |TE-FL2 |T-MH2 |T-MH2 T-MH2 [T-MH2
Foz Krienke Simon aMG  |BS  [a-sTE [a-STE |A-3TE |A-mé |Berufsschule [s-ma [a-ma |a-ma |aMa [BS  [ama [ama |BS  |aEL [&EL 807 [&P  |Berufsschule (A€ |AFT  |4-3PSE | A-3P5E|Berufsschule
Foz Fich Natthias M |13 [asTE [asmE [aemE |ama 172 -2820  (a-ma [a-ma |a-ma |ama (3130 [ama ame 224|881 |aEL |aD7 |aF  |265-86.  |AEr [AFT |A-3PSE |A-sPsE|T.7. - 187
Foz Schuster Marcel aMG 171, [a-STE [a3TE [A3TE |a-ma |T+8 AeMb (A-bA [A-Ma |a-ma |44 |ama [ama (2504 |AEL |AEL [ADT [AFT 11412 A-SPEE| A-SPEE| AP sEP 13414

Foz Hanner Marius Beat MG Bl4-3TE [4-3TE [A-3TE |A-M& L R T ER 9lama |ama 10|A-EL |AEL |ADT [&FT A SPEE| A-SPEE| AP A-EP

Foz2 Barth Borig Ozwald MG ASTE [A-STE [A-STE | A-MA A AMA [ A-MA | A-MA AcMa [ A-ma AEL|AEL|ADT

"02 [KI5  |Uisch Jomn At |aefTE |48TE [aTE |aamE [aoms amta [atin [amis [acws Jama ama [acme Jaas [ame [afl Jam om0 Jaor [ar |afr [afr |atr |afT [a-speE |wespoe| s-spsila-spsg
Fachinformatikerlin {1}

Jg |Fachr)Name Vorname [ 1 2 [ 345l e ] 7] alafwMJulanlw[Bslwlug[ws[vn[ala[alnlud]s] x|

20 | 3Y [Kaffanke Flarian

20 | 5Y [Schick Benjamin

"M | 5v |Galic Marijo

"0 | sv [Her Tobias

"M | v [Schmid Christian
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 2.3: Select appropriate content, methods and materials for training

Duration: 9 hrs
N Skills/ Knowledge Contents/ Topics Key Content/Topics Teaching Material Time
0
5 » Develop training courses | 1.Course develop- e Company training plan for | 1. Theories of learning 2 hrs
to match the needs of the ment trainees and rotation plan 2. Training plan and course
company and the trainees 3. Training plan form
4. Rotation plan
2. Order of learning | ¢  Planning Training Sessions | 5. Traing plan Information Sheet included in
steps e Problem map analysis 2 hrs
6 p Distinguish between 3. Training method- | ¢ Type of training methodol- | www.fao.org/docrep/w8088e/w8088e03.htm 2 hrs
different training methods, | ology ogy
select the most appropri- e OJT
ate method and select, e Group training
prepare and produce e CBT
proper training materials e FEtc....

7 b Develop a training and | 4. Training evalua- | ¢ How to evaluate, assess- | www.ntc.bim.gov/krc/uploads/407/Lesson Plan T | 3 hrs

lesson plan tion methodology ment emplate.pdf
8 b Define the needed 6. Course plan 2 hrs
length of the training
» Ensure quality by pre- 7. Teacher-Trainer Guide.pdf page 132-133
9 | paring the training be-
fore delivery All teaching metrail 2.3
Training step Training method Sample
Motivation Questioning Steps of learning? From simple to complex tasks etc....
Information Lecture and 1. Training methodology lecture covering principles of assessment
Questioning 2. Use results of the interview to explain a sample training plan
3. Show example of rotation plan, explaining the simple assessment scheme on the form.
Application Questioning 1. Task: Develop a rotation plan for six month considering that not all trainees can be on one
work station. Some of the installers will supervise the work of the trainees at the work
stations.

2. Develop a training plan using the training plan form. Pls. consider the analysis you have
done before as well as identify tools and equipment to be used.
course for existing workers and develop first a rotation plan and then a training plan for

trainees

Progress Q&A and feed back Each individual will be given 10 minutes to present the rotation and training plan
discussion/clarification.

Deliverables Feedback 1. Provide a rotation plan

2. Provide a training plan
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http://www.ihk-bonn.de/fileadmin/dokumente/Downloads/Ausbildung/Ausbildung_allgemein/12-10362_Ausbildungsnachweis_Formular_tgl-Reader.pdf
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 2.4: Select and arrange training facilities
Duration: 45 min.
No Skills/ Knowledge Contents/ Topics Key Content/Topics Teaching Material Time
10 |e Selectthe bestplaceto | 1. Conditions of e Check list for work place 1.Conditions of 45
conduct your training in learning e Qualification of Equipment Learnlng.pd_f _ minutes
order to maximize the e Qualification of Employee 2. See:Training regulation
learning outcome 2. Process and factors | ¢ List of Equipment and tools for training | ofelectrician
in selecting facility, e Rotation Plan 3.Teaching Material
tools, equipment OSHA folder
3.Learing theory.pdf
11 |« Prepare training 3. Health and safety e Type of PPE
facilities and arrange a i
conducive Iearningg * Company regulation All teaching metrail 2.4
environment

Training step

Training method

Sample

Motivation Questioning How did you select the places to conduct and prepare training facilities and arrange
a conducive learning environment for the good condition of training?

Information Lecture and Give an overview about criteria of selecting facilities, tools, equipment and provide

Questioning an overview on OSHA!

Application Exercise Use the case study 2.3 Rotation plan and training plan (trainees) to review tools and
equipment.

Progress Feedback session Open discussion on results

Deliverables Feedback 1. Revised Rotation plan

2. Revised training plan with emphasis on OSHA and facilities and tools
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 2.5: Describe and arrange a learning situation in a simulation and reflect on the teaching and training experience

Duration: 45 minutes
No Skills/ Knowledge Contents/ Topics Key Content/Topics Teaching Material Time
12 | e Arrange practical learning 1. Conducting exercises Conducting exercises 1. Training exercises.pdf 45
situations 2. Conditions of learning minutes

3. Trainingmethods

2. Methods of training
improvement

Project method
Four steps method
Six step method

4. Project method

5. Four steps training
method

6. Six steps method

13 | ¢ Simulate a training situation

3. Methods of training
simulation

7. simulation effectiveness
8. Simulation

14 | ¢ Self-evaluate teaching and

training performance

4. Methods of self-evaluation

9. Methods of self
evaluation

All teaching metrail 2.5

Training step

Training method

Sample

Motivation Questioning When would you simulate a training situation? (e.i. when there are
dangerous areas, if the quality must be insured and trial out situations are
not possible on a work station/place, in food processing areas....... collect
the answers.)

Information Lecture and Questioning 1. Short overview: the theory of How to conduct training, different
methods (4 step, group method etc.)

2. Present module structure 3 to the participant and Methods of self-
evaluation.

3. Task group evaluation module 2 . Collect evaluation criteria and agree
on a assessment scale.

Application Exercise Group evaluation on Module 2 (your work!) exercise

Progress Q&A Discuss how to improve Module 2

Deliverable Feedback Evaluation paper

giz
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EFFECTIVE IN-COHFARY
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VOCATIOKAL TRAINING

pam®

priman giz

COMPETENCY 3. 1: Present and explain learning tasks and working requirements — 4 Hours

Skills/Knowledge Contents/Topics Key Content/ Topic Materials/References Time
e Facilitation Skill - Training facilities - Work place - 3.1.4-1 Facilitate
Preparation - Equipment - 3.1.4-9 Technigues in
- Training facilities - Tools Utilization of Computer
operate and control - Materials/References based Training
- Training facilities - Facilities maintenance Resources
maintenance - 3.1.4-10 Techniques in
- 0,5h
Using LCD

- 3.1.4-2 Maintainance
Procedure and System-
3.1.4-4 Facilitation
Techniques and

Strategies
Training step Training method Sample
Motivation Questioning Motivate In-CT with pictures of training facilities and ask them what happen if these facilities are not well prepared.
Information Lecture and Questioning | Lecture to give key contents and Q&A to get feedback of understanding from In-CT
Application Questioning Give In-CTquestions to check understanding of In-CT
Progress Discussion Discuss with In-CTto get feedback of understanding of In-CT
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