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Training Guideline

Module 4: Evaluation and Further Development of Training: 16 HOURS

COMPETENCY 4. 1:Provide task oriented methods of assessment : 6 Hours

Skills/Knowledge

Contents/Topics

Key Content/ Topic

Materials/References

Time

Understanding as-
sessment processes

Assessment and evaluation principles
Clarification of assessment objectives
and criteria

Methods of assessment: oral, written
and practical test, work and behavior-
al observation

4.1.1 Principles of Assessment

Further Reading:

Principles of Assessment

Test, Measurement and Evaluation
Nature of Evaluation

4.1.2 Types of Assessment

Further Reading:
Types of Assessment

4.1.3. Methods of Assessment

Further Reading:
Assessment Methods and Instruments

A-Z of Assessment Methods

4.1.4. Criteria for Assessment

Further Reading:
Assessment Criteria

4.1.5. Evidence:
a) Rules
b) Forms
c) Types
d) Quality

Further Reading:
Rules of Evidence

Forms of Evidence
Types and Quality of Evidence

4.1.6. Evidence-Gathering Tools and
Evaluation of Evidence

Further Reading:

Evidence Gathering Tools
Ways of Gathering Evidence
Evaluation of Evidence

Develop assessment
tools

Existing practical assessment tools:
checklist, rating scale, process as-
sessment, product assessment
Development of assessment tools:
create and sequence questions or
tasks

Documentation of assessment results

4.1.7. Assessment Tools

Further Reading:

How to Develop Competency Assessment

Tool

Sample of some assessment Tools

Training step Training method Guideline
Motivation Discussion Discuss about their own experience on assessing student’s competency (what tools and methods that they have been used?)
Information Lecture and - Assessment Principles, rules and Process
Questioning - Development of assessment tools.
- Sample of some assessment tools
Application Group activity - Divide trainees into group of 4 people
- Assign task to them (Develop some simple of an assessment tool and select assessment method to be used with developed
tool)
Progress Group presentation Presentation of their outputs

EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING
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EFFECTIVE IN-COHPARY
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

COMPETENCY 4.2: Assess trainee’'s competencies : 4 HOURS

Skills/Knowledge

Contents/Topics Key Content/ Topic Training Materials Time

Conduct assessment

Sample Rotation Plan
Assessment

Steps of the assessment process:
e Plan the assessment process

criteria

e Apply assessment

e Document

assessment results

persons

e Prepare the tools and facilities for the
assessment process

Compare the data against the criteria
Make a judgment on the result
Documentation of the judgment
Communicating the judgment result
to trainees and other relevant

Sample Assessment
Form

Plan and Conduct
Assessment
Student Assessment
Process

Training step

Training method

Guideline

Summary the correct answer

Motivation Questioning & Who is assessor?
Discussion What is the role of assessor?
How to conduct assessment for trainees?
Information Lecture and Discussion - Assessment Methods
- Assessment criteria
- Assessment process
- Documentation of the Assessment result
Application Group activity - Divide trainees into group of 4 people
- Assign task to them (Develop sample of assessment criteria for the assessment tool that you developed)
Progress Q&A - Ask questions to check their understanding from related topics
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Qualification Title: ASEAN In-Company Trainer

Module 4: Evaluation and Further Development of Training
Module Descriptor: This module covers the skills, knowledge and attitudes required

* Provide task oriented methods of assessment
*Assess apprentice’s competencies

*Give and receive feedback
*Draw conclusions to improve training

Competency 4.3 : Give and receive feedback

Duration: 4 hrs
No| Skills/ Knowledge | Contents/ Topics | Key Content/Topics Material/Reference Time
1 e Describe the e Principles and e Five steps of 1. Assessment handbook current 1 hours
importance and benefit importance of feedback 2. Asseementsample 1
of giving and receiving giving and 3. Asseement sample 2
feedback receiving feedback 4. Principlesforgivingand rvving Fdbk
e Determination of 5. Guidance of feedback
needed information
for feedback
Allresource 4.3.
Training step Training method Sample
Motivation Questioning Discuss negative and positive effect of feedback.
Information Self study Principles of Feed back
Application Collection of ideas Presentthe ideas
Progress Q&A Discuss results

WH - 18.5.2015
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 4.3 : Give and receive feedback
Duration: 4 hrs
No | Skills/ Knowledge | Contents/ Topics | Key Content/Topics Material/Reference Time
2 e Create feedback tools e Techniques, e Techniques methods to 1. Assessment handbook current 1 hours
methods and create tools feedback 2. Principles for giving and rvving Fdbk
procedures of 3. Guidance of feedback
giving and 4. Facilitator feedback form
receiving feedback,
eg des|gn|ng a All resource 4.3.
feedback form
Training step Training method Sample
Motivation Questioning What are the techniques of giving feedback?
Information self study Assessment handbook
Application Exercise Develop simple feedback form
Progress Q&A Present the feedback form
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

Competency 4.3 : Give and receive feedback
Duration: 4 hrs
No | Skills/ Knowledge | Contents/ Topics | Key Content/Topics Material/Reference Time
3 ¢ Give and receive e Principles of self- e Principles of self- 1. Self-assessment checklist 2 hours
feedback assessment: assessment Pls. open and get registered with vintage
benefit, criteria, http://vintage.euproject.org/
form, conclusion
All resource 4.3.
Training step Training method Sample
Motivation Questioning What means self-assessment? Where did you experience self assessment? What are the
benefit of self-assessment?
Information Self study Online Vintage project
Application Exercise Choose from Vintage file
Progress Q&A Was it difficult to use the vintage file? What is your experiences in using the self-
assessment?
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

pam®

Al =

pEIman

Competency 4.4 : Draw conclusions to improve training

feedback data

e Getregular feedback
from instructors and
supervisors

e Analyze and interpret
feedback data

2. Log book (example)

All resource 4.4.

Duration: 2 hrs

No| Skills/ Knowledge | Contents/ Topics | Key Content/Topics Material/Reference Time

4 e Analyze feedback data | e Collect, analyze e Analyze trainees log- | 1. Analyse Feedback 1 hours
and interpret the book

Training step

Training method

Sample

Motivation Questioning How can we compile the data?

Information Lecture and Questioning How to develop criteria for assessment by using the assessment form 1-3.

Application Exercise Group work Pls. make a table for 5 trainees considering log-book information, and Assessment sheets
1-3.

Progress Q&A Presentation of Group work and discussion.

WH - 18.5.2015
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EFFECTIVE IN-COHPARY
VOCATIOKAL TRAINING

giz

Competency 4.4 : Draw conclusions to improve training

Duration: 2 hrs
No | Skills/ Knowledge | Contents/ Topics | Key Content/Topics Material/Reference Time
5 e Document feedback e Draw conclusions e Draw conclusions and | Reporting structure: Report summarize 1 hours
results and recommendation form
recommendations e Document results and
to improve the report
training process e Action plan All resource 4.4.
¢ Document and
report the
improvement
Process
Training step Training method Sample
Motivation Questioning Have you written reports before?
Information Lecture and Questioning Show structure of Report
Application Exercise Develop the criteria for the report and one improvement recommendation
Progress Q&A Short discussion on the results.

WH - 18.5.2015
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